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                       ST. JAMES’ CATHOLIC PRIMARY SCHOOL
	                                                ‘Where we belong , believe and achieve’
                                    Head Teacher: Mrs. A. J. Blacoe      				
                                    Ashurst Road, Ashurst, Skelmersdale. WN8 6TN           Email: bursar@st-james-pri.lancs.sch.uk
                                       T: 01695 728989                  				head@st-james-pri.lancs.sch.uk
	    			Website: www.st-james-pri.lancs.sch.uk      
		Contract of Agreement for Nursery
· In order to aid the continuity and consistency of care for your child the minimum number of sessions we recommend your child attend is two.
· As our school is an eligible provider of Early Years education 3 year old children are eligible for 15 hours free nursery education the term after their 3rd birthday.  
· If your child stays for lunch (packed lunch to be provided by you) there is a charge of £3.50.
· Any extra hours your child attends our nursery over your entitlement will be charged at the 3 hourly rate of £15.00.
· Grant funding is not refundable i.e. holidays/absences.
· We request a month’s notice in writing either to cancel sessions or to withdraw your child from St James’ Nursery.
· We will endeavour to accommodate your needs if circumstances arise, to offer alternative sessions of the same number as long as places are available.
· Extra provision including lunches will be invoiced weekly on Parentpay. Invoices are to be paid monthly or weekly. 
· Arrears of payment in excess of 4 weeks will result in suspension of use of our facility until the invoice is settled in full.
· Sessions cannot be relocated due to absences.
· All absences must be accounted for by ringing the school office.  It is possible to leave a message on our answer phone stating the reason why your child is not attending that day.
· If you are intending to go on holiday during term time, you must submit an application for Leave of Absence at least 4 weeks in advance.  Forms are available from the school office. Extra provision charges will still apply if school does not receive sufficient notice.  All other absence is chargeable. 
· [bookmark: _GoBack]We require you to complete and keep updated admission and collection forms.  These confidential details are paramount to your child’s welfare and safety whilst in our care.   
· You will provide us with a unique security password for your child. If anyone else other than you is collecting your child from school they will require this password to collect them.  If school staff are in any doubt regarding the identity of the person collecting your child we reserve the right to keep your child on the premises until their identity has been clarified by yourself either by phone or in person. 
· We request that you contact the School Office if you are going to be delayed collecting your child.  If no contact has been made it is our responsibility to contact Children Social Care Services after a considerable delay in the collection of your child and we have contacted all the people on your collection form to no avail.
· For the safety of all pupils and staff we ask that you do not bring your car onto school premises without seeking permission beforehand from our Head Teacher Mrs Blacoe.
· Please do not park your car in front of the large black school carpark gates at any time as this could prevent access to the school in an emergency.

Child’s Name:_______________________  Parent/Carer Name: _____________________________

Signed Parent/Carer:_________________________________Date:__________________________ 
 ------------------------------------------------------------------------------------------------
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